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‘Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority™ includes a Parish
Meeting, a Parish Council, 2a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 arc Z are completed by the smaller authority. Smaller authorities must approve
Section 1 before Seciicn 2.

— =z:o1o- &z cocmpeied by the external auditor.

1 gciiizn, s internal audit report is completed by the smaller authority's internal audit provider.
Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return. '

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
refums require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 20186, an explanation
cf any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information reguested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annuat return, including the external auditor's report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on compileting this annual return is available in the Practitioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk



Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enter name of

smaller authority here: HOL}‘CT\'\ OO TH\"—: H\ | I . PA M—Q—‘H Cﬁb\l\g%

our responsibility for ensuring that there is a sound system of internal controi, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and beliej,
with respect to the accounting statements for the year ended 31 March 20186, that:

Agreé | Yes
B _ TNgh “means that this smaller authority:

1. We have put in place arrangements for effective prepared its accounting statements in
financial management during the year, and for the accordance with the Acceunis and
preparation of the accounting statements. Audit Regulations.

2. We maintained an adequate system of internal contral,
including measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness.

made proper arrangements and accepted
responsibility for safeguarding the public money
and resources in its charge.

3. Wetook all reasonable steps to assure ourselves that
there are no matters of actual or potential non-compliance
with laws, regulations and proper practices that could
have a significant financial effect on the ability of this
smaller authority to conduct its business or on
its finances.

4. We provided proper opportunity during the vear for the / during the year gave all persons interesied the

has only done what it has the legal power to do
and has complied with proper practices
in doing s0.

exercise of electors’ rights in accordance with the apportunity to inspect and ask questions about
requirements of the Accounts and Audit Regulaticns. this authority's accounts.

5. We carried out an assessment of the risks facing this
smaller authority and took appropriate steps to manage
those risks, including the introduction of internal controls
and/or external insusange cover where required.

considered the financial and other risks it faces
and has dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a cempetent person, independent
of the financial controls and procedures, to give
an objective view on whether internal controls
meet the needs of this smaller authority.

7. We took appropriate action on all matters raised in
reports from internal and external audit,

respended to matters brought to its attention by
internal and external audit.

8. We considered whether any liigation, liabilities or
commitments, events or transactions, occurring either its business activity during the year
during or after the year-end, have a financial impact on this including events taking ptace after the year-end
smaller authority and, where appropriate have included if relevant.
them in the accounting statements.

disclosed everything it should have about

8. (Forlocal councils only) Trust funds inciuding charitable. has met all of its responsibilities where it is a
In our capacity as the scle managing trustee we sole managing frustee of a local trust or trusts.
discharged our accountability responsibiiities for the /

fund{s)/assets, including financial reporting and, if ¥
required, independent examination or audit.
This annual governance statement is approved by this Signed by: )
smaller authority and recorded as minute reference: Chair ) P M _f’?“’
| lo [ l (aQ;% _ dated , I8 /37 RC/6 |
dated )&1 o\ v Signed by:
Clerk M\CM |
dated | 1;.(0'5/ m J

, *Note: Please provide explanations to the external auditor on a separate sheet for each 'No' respense. Describe how this smaller
authority will address the weaknesses identified.



Section 2 — Accounting statements 2015/16 for

Enter name of

smaller authority here:

Housh o Tue Hiwe PACIsn Gauaseal

Year endirig

31.March
2015
£

6B U

31 March
2016
£

D0%)

1s Blances brouht .
forward

| Noteés and guidance

Please round all figures to nearest:£1. Do not ieave any boxes blank
and report £0 or Nil bialances. All figures'must agree to underlying -
financial records. :

Tatal balances nd reserves ai te beginning of the year as recH red
in the financial records. Value must agree to Box 7 of previous year.

2. (*)Precept or Rates
and Levies

SiTe | 5397

Total amount of precept or (for IDBs) rates and levies received
or receivahble in the year. Exclude any grants received.

3. (+)Tofal
cther receipts

WSL | V405

Total income or receipts as recorded in the cashbook less the
precept or rates/levies received (iine 2). Include any grants received.

7 4. (-) Staff costs

X LA Qs

Total expenditure or payments made to and on behalf of ail
employees. Include salaries and wages, PAYE and NI (employees
and employers), pension contributions and employment expenses.

5. (-} Loan Total expenditure or payments of capital and interest made during
interest/capital N v L. N \ L the year on the smaller authority's borrowings (if any?,
repayments

6. (=) All cther . Total expenditure or payments as recorded in the cashbook less staff
payments = 5@3 3 3 05 costs (line 4) and loan interest/capital repayments (line 5).

7. (=) Baiances carried
forward

5o%)

Total balances and reserves at the end of the year. Must equal
{1+243) — (4+5+6)

121

8. Total value of cash
and short term
invesiments

50% | 121\

The sum of all current and deposit bank accounts, cash holdings and
short term investments held as at 31 March - To agree with bank
reconciliation.

9. Total fixed assets
plus long term

e

The original Asset and Invesiment Register value of all fixed assets,
plus other long term assets owned by the smaller authority as at

investments (\\\ . 31 March
and assets

10. Total . The outstanding capital balance as at 31 March of all loans from third
borrowings M \L N \ L— parties (including PWLB).

11. {For Local Councils
Oniy) Disclosure
note re Trust funds
(including charitable)

: The Council acts as sole trustee for and is responsible for managing

Trust funds or assets,
N.B. The figures in the accounting statements
above do not include any Trust transactions.

| certify that for the year ended 31 March 2016 the
accounting statements in this annual return present fairly the
financial position of this smaller authority and its income and
expenditure, or properly present receipts and payments, as
the case may be.

Signed by Respensibie Financial Officer
&\KNV\LQ/‘_)

Date |3\ lo Slaolb

I confirm that these accounting statements were approved
by this smaller authority on this date:

and recorded as minute reference:

10(&@)

Signed by Chair of the meeting approving these accounting
statements.

Ae/a/_},,f

Date ] /-5* SV



Annual internal audit report 2015/16 to

":r:ttael:e:aamu?hztity here: HMQ‘?& M {6&6 R(L&l— QA Q\L&M CE\)@SC,LL_

"This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016.

Internal audit has been carried out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate o meet the needs of this

smaller authority.

' Iriternal control objective

 PE

A. Appropriate accounting recards have been kept properly throughout the year.

B. This smaller authority met its financial reguiations, payments were supported by invoices, all L/
expenditure was approved and VAT was appropriately accounted for.

: C. This smaier authority assessed the significant risks to achieving its objectives and reviewed the |
| adeguacy of arrangements to manage these. ks

D. The precep: or rates requirement resulted from an adequate budgetary process; progress )
against the budget was regutarly monitored; and reserves were appropriate. \/

E. Expected income was fully received, based on correct prices, properly recorded and promptty
banked; and VAT was appropriately accounted for. e

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was o
approved and VAT appropriately accounted far.

G. Salaries to employees and aliowances to members were paid in accordance with this smaller iy
authority's approvals, and PAYE and Ni requirements were proparly applied.

H. Assetand investments registers were complete and accurate and properly maintained. / :

l. Periodic and year-end bank account reconciliations were properly carried out. v

J. Accounting statements prepared during the year were prepared on the correct accounting basis /
(receipts and payments or income and expenditure), agreed to the cash book, supported by an \’
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. (For local councils only) R Not

) . . : , o Yes No | applicable

Trust funds (including charitabie) — The councit met its responsibilities as a trustee. : -

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheets if needed)

S GV T

e (2 7{ew{22 k]

Name of person who carried out the internal audit

Signature of person who carried out the intemat audit

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control idertified

{add separate sheels if needed).

“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
I next planned, or, if coverage is not required, internal audit must expiain why not (add separate sheets if needed).



HOUGH ON THE HILL PARISH COUNCIL

BANK RECONCILIATION 31.3.16

Balances b/fwd 1.4.15

Current account 1,829.78

Deposit account 3,252.33 5,082.11

Add receipts: 18,854.55
23,936.66

Less payments: 5,820.47
18,116.19

Represented by:

Current account bank statement 14,475.23

Less unpresented cheque 15.00 14,460.23

Deposit account bank statement 3,655.96

18,116.19



Section 5

Houatt en TRE H

c) Explanations of significant variances on the Accounting
Statements

i

We require explanations for significant variances (increases or decreases) of more /
than 15% between 2015 and 2016 in Bozes 2, 3, 4, 5, 6 and 9. Variances of less than
15% or less than £250 need not be explained.

Your explanations must be quantified, i.e. state hbow much of the vanance is covered
by each specific explanation. Your explanations must ensure that the varances for
each Box are explained and quantified to within 15%.

Guidance is available at paragraph 6 on the back of the 2016 Annual Return and in
the Practitioners’ Guide — available on line at the NALC website.

You can set out your explanations of vanances in any way you wish, but they should
be clear and complete and easy to follow.

Our suggested method of how to identify variances that require explanation, and
suggested layout for providing explanations are set out below and on page 12.

Identifying which variances require explanation
Positive and negative variances must be explained

Explanation
. required?
Variance 9, Less than
Increase (+) ot (Vasiance £250? - NO
decrease (-) divided by Less than
2015 figute 15% - NO
2015 2016 (2616 less 2015) multiplied More than
Box on Section 2 £ £ L by 100) 15% - YES
Box 2
Precept or Rates or S WX NO
Tewies <90 [s2q7| v 22! 7
Box 3 —
Total othet receipts l\gb 308K + i o2 [Olq'-sg ‘ N
Box 4 — —
Staff costs 288 | ANS H 1 % 0¥ \‘ esS
Box 5
Loan interest/ s — _— — -
capital repayments
Box 6 —
All other payments 5502 33 o5 —a 1ag 372U NES
Box 9
Total fixed assets J—
plus long term - - — —
investments and
acopte




Y GrantThornton

Section 5

HoLGh oNl THe Rive

c) Explanations of significant variances on the Accounting

Statements - continued

Suggested layout for explanations

One sheet to be prepared for each variance that requires explanation.

BOX NO irerecesssssces £
Figure in 2016 colummn
3058
‘Figure in 2015 column
_ 11 S
Variance (2016 fgore ess 2715 figure) A
positive figuze s a= Zocrease, 2 negative ‘ lq O 4+
figure is 2 cecoezse
| Reasons (as many as are applicable) Amount
£
Hagsor Gvyoasls oL
E iIoq03

Reason 2

Reason 3

Reason 4

Unexplained

Confirm unexplained amount is less than
15% of 2015 figure

Council Tax Support Grant (Applies only to Parish Councils and

Meetings)

The Council Tax Support Grant, if received, is paid over at the same time as the
Precept. Please note that only the Precept should be recorded in Box 2 (Precept
or Rates and Levies ) on the Annual Retum.

Council Tax Support Grant must be inciuded in Box 3 (Total other receipts).

The Council Tax Support Grant, if paid, may be annotated separately on the
documentation sent to the Coundil by the District/Borough Council when the
Ppayments are made. If it is not you will need to contact your District/Borough
Council to find out how much Council Tax Support Grant has been paid for

2015/16.

Grant Thornton UK LLP

Page 12 of 15
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Section 5
c) Explanations of significant variances on the Accounting
Statements -~ continued

Suggested layout for explanations

One sheet to be prepared for each vatiance that requires explanation.

BOX NO ... Y. L
Figure in 2016 column 21 s
:Figutein 2015 columo 2S817

Variance (2016 figore less 2015 figure) A
positive figure s 2= increase, 2 negative -_— G
figure is 2 daczeese

| Reasons (as many as are applicable) Amount

T=zonl PRVWOOS Qleslls

Arcluded e = va Frovn 289
Reason2 2013 /1 Felo- rrstly)

Reason 3

Reason 4

Unexplained

Confirm unexplained amount is less than : r
15% of 2015 fgure

Council Tax Support Grant (Applies only to Parish Councils and
Meetings)

The Coundil Tax Support Grant, if received, is paid over at the same time as the
Precept. Please note that only the Precept should be recorded in Box 2 (Precept
or Rates and Levies } on the Annual Retum.

Council Tax Suppost Grant must be included in Box 3 {Total other receipts).

The Council Tax Support Grant, if paid, may be annotated separately on the
documentation sent to the Council by the District/ Borough Council when the
Ppayments are made. If it is not you will need to contact your District/ Borough
Council to find out how much Council Tax Support Grant has been paid for
2015/16.

Grant Thoraton UK LLP Page 12 of 15
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' Grant Thornton

Section 5
c) Explanations of significant variances on the Accounting
Statements - continued

Suggested layout for explanations .

One sheet to be prepared for each vatiance that requires explanation.

HobeH oNTRE Bl

BOX NO ... (2 . £
Figure in 2016 column
230
"Figure in 2015 colzmn
Ssa3
Vaziance (2016 figure less 2015 figure) A
posttive figure is an increase, 2 negative —_— 2 a8
figure is a decrease
‘ Reasons (as many as are applicable) Amount
£
Reason1 WNe tonana
devcleprrant. coRB 1sSu
Reason 2 < ig.ln -?).cpﬂ.n!a-z.b
Reason 3 aqu.u-in [ S8 20y
Reason 4
Unexplained
Confirm vnexplained amount is less than
15% of 2015 figure

Council Tax Support Grant (Applies only to Parish Councils and
Meetings)

The Council Tax Support Grant, if received, is paid over at the same time as the
Precept. Please note that only the Precept should be recorded in Box 2 (Precept
or Rates and Levies } on the Annual Retum.

Louncil Tax Support Grant must be included in Box 3 (Total other teceints).

"The Council Tax Support Grant, if paid, may be annotated separately on the
documentation sent to the Councdil by the District/Borough Coundil when the
payments are toade. If it is not you will need to contact your District/Borough
Council to find out how much Council Tax Support Grant has been paid for
2015/16.



